
Instruc(ons: CPTSC Conference Registra(on 
 
Even if you’re an experienced CPTSC a6endee, these instruc;ons should help because we 
changed the website slightly. 
 
 
 
 
 
 
 
 
 

 
Quick steps (if you prefer steps with pictures, go to the next pages)  
 
Step 1 Go to h6ps://cptsc.org/ 
 
Step 2 Click “Log in” (upper righthand corner of page) 
 
Step 3 Log in or create a new account 
 
Step 4 On the leKhand menu, click on “Orders” 
 
Step 5 Verify your membership status by checking the order dates. If your membership will 

expire before the conference, you will need to renew it. If you have no orders at all, 
you will need to purchase a membership.  

 
Step 6 Go to “Annual Conference” (at the top of the page) and select “Register” from the 

dropdown menu 
 
Step 7 Select the appropriate op;ons for you. Here are some ;ps:  

• A “read more” bu6on will be under the registra;on op;ons if 1) you are not logged 
in, 2) you are not a member, or 3) your membership has expired. If that happens to 
you, check that you are logged in and your membership is current. If you feel there 
is an error with your membership status, email the CPTSC Secretary or Treasurer. 

• For example, a graduate student who is not currently a member would purchase a 
“membership” (required of everyone) and then select the “conference graduate 
student” op;on (free for grad students).  

  

IMPORTANT 
If you receive the “This product can only be viewed by members” message when you try 
to register for the conference, check that you are logged in and that your membership is 
current (Steps 2-5 below). If you feel there is an error, please email the CPTSC Secretary 
or Treasurer: secretary@cptsc.org or treasurer@cptsc.org.  
 

https://cptsc.org/
mailto:secretary@cptsc.org
mailto:treasurer@cptsc.org


Illustrated Steps 
 
Step 1 Go to h6ps://cptsc.org/ 
 

Step 2 Click “Log in” (upper righthand corner of page) 
 

 
 
 
 

Step 3 Log in or create a new account 
 

 
  

This “register” creates 
a new account. 

https://cptsc.org/


Step 4 On the leKhand menu, click on “Orders” 
 

 
 
 
Step 5 Verify your membership status by checking the order dates. If you have no orders at 

all, you will need to purchase a membership (example above). If your membership 
will expire before the conference, you will need to renew it (example below).  

 

 
 

  

This person’s most recent 
membership will expire before the 
conference, so they need to renew 
their membership. 

This person has no orders, so they 
need to purchase a membership. 



Step 6 Once you have verified your membership status, go to “Annual Conference” (at the 
top of the page) and select “Register” from the dropdown menu 

 

 
 

 
Step 7 Select the appropriate op;ons for you. Here are some ;ps:  

• A “read more” bu6on will be under the registra;on op;ons if 1) you are not 
logged in, 2) you are not a member, or 3) your membership has expired.  

• For example, a graduate student who is not currently a member would purchase 
a “membership” (required of everyone) and then select the “conference 
graduate student” op;on (free for grad students).  
 

 
  

These “read more” 
bu/ons only appear 
if the system doesn’t 
have you as a 
current member.  
 
Check that you are 
logged in and your 
membership is 
current. If you feel 
there is an error with 
your membership 
status, please email 
the CPTSC Secretary 
or Treasurer. 



ALTERNATIVE PATH: CPTSC “Current Conference” site 
 

Alt 
Step 1 
 

Before you can register, you need to be logged into your account, and your 
membership status must be current. That process is easiest if you start from the 
h6ps://cptsc.org/ website.  
 
However, the below instruc;ons are in case you start at the “Current 
Conference” site at h6ps://conference.cptsc.org/  
 
 

Alt 
Step 2 
 

Click “2024 Conference Registra;on” 
 

Alt 
Step 3 
 

Click the “here” link (directly above the page’s main photo) 
 

  

https://cptsc.org/
https://conference.cptsc.org/


Alt 
Step 4 
 

Ensure that you are logged into the system and that your membership status is 
current. These steps are illustrated in steps 2-6 from the previous pages, but we 
will briefly put them here:  

Step 2 Click “Log in” (upper righthand corner of page) 
Step 3 Log in or create a new account 
Step 4 On the leKhand menu, click on “Orders” 
Step 5 Verify your membership status by checking the order dates. If your 

membership will expire before the conference, you will need to 
renew it. If you have no orders at all, you will need to purchase a 
membership.  

Step 6 Go to “Annual Conference” (at the top of the page) and select 
“Register” from the dropdown menu. 

Alt 
Step 5 

 

Select the appropriate op;ons for you. Here are some ;ps:  
• A “read more” bu6on will be under the registra;on op;ons if 1) you are 

not logged in, 2) you are not a member, or 3) your membership has 
expired.  

• For example, a graduate student who is not currently a member would 
purchase a “membership” (required of everyone) and then select the 
“conference graduate student” op;on (free for grad students). 

 

 

These “read more” 
bu/ons only appear 
if the system doesn’t 
have you as a 
current member.  
 
Check that you are 
logged in and your 
membership is 
current. If you feel 
there is an error with 
your membership 
status, please email 
the CPTSC Secretary 
or Treasurer. 


